KUIBCBKNIM YHIBEPCUTET IMEHI BOPUCA T'PIHUEHKA
OGAXOBUU KOJIEJIK «YHIBEPCYM»
[{ukoBa KOMiCisl CYCHIJIBHUX JUCHUILIIH 1 MPaBO3HABCTBA

INPOI'PAMA EK3AMEHY
3 IUCIUAIUIIHA
«/1i;10BOACTBO B IOPUAUYHINA MPAKTHLI»

OcBiTHBO-TIpodeciitHul CTyMiHb: (aXxOBHUI MOJOAIINN OaKaIaBp

Kypc: III

CrnemianbaicTs: 081 IIpaBo

OcgitHbO-TIpO(eciitHa nporpama: [IpaBo

®dopma mpoBenieHHs: nucbMoBa. Ex3amen y ¢bopmi po3ropHyToi BIAMOBiI Ha
TEOPETUYHI 3aBJaHHs Ta BAKOHAHHS MTPAKTUYHOTO 3aB/IaHHS.

TpuBanicts NpoBeAEHHS: 2 TO.

MakcumMalbHa KUTbKICTh 0aniB: 40 O6aniB

Kpurepii ouinroBaHHs:
1.3aBaanns 1 (2 TeopeTHYHWX NHUTAHHSI) — OLIHIOETHCS KOXHE B 15 Oanis
(Bcroro — 30 6.).

2. 3aBmaHHs 2 (CKJAQJaHHS JTOKyMeHTa) — OIiHIoeThes B 10 OaniB (BChboro —
10 6.).

Kpurepii oninroBanus:

Howmep KinbkicTe 6aniB dopmu 3aBAaHb Ta iX KOPOTKA
3aBIaHHS XapaKTEPUCTHKA
1 3aBmanHs oIIHIOEThCS Big 1 go 15 | 3aBpaHHd, 10 nependoavyae
OauiB: PO3rOPHYTY BIJINIOB1/Ib Ha
13-15 OaiiB — 3aBaaHHA BUKOHAHI B | 3aIIUTaHHS.

MOBHOMY  00Cs31, CTYACHT Mae€
CHCTEMHI, JII€BI 3HAHHS, BOJIOJIE
MOHSATIMHUM arapaToM, BiIOBIII HA
3alUTaHHS BUYEPIHI i
apryMEHTOBaH1,HE MArOTh TTOMUJIOK.
Bomogie mpakTHYHUMH HaBHYKAMH

3aBaHHs BBAKAETHCS BUKOHAHUM
B MOBHOMY 00CS31, SKIO CTYJICHT
MPaBUIIBHO Ta MIOCITITOBHO
PO3KpHBaE 3MICT MATaHHS,
BOJIOJII€ TIOHSTIMHUM amapaToM.
JlorivHo Ta apryMeHTOBAaHO Ja€

CKJIaJIaHHS 51 odopMIICHHS | BIATIOBI b Ha MOCTABJICHE
JOBIJIKOBO-1H(OpMaLIHUX, 3alUTaHHs, BUCJIOBIIIOE Ta
OpraHizaliifHO-po3nopAIUNX, apryMEHTY€  BJIACHY  JIYMKY.
KaJpoBUX, ocobuctux odimiHaux | Bonomie MPaKTUYHUMU
JIOKYMEHTIB, HaBUYKaMU CKJIaJIaHHS 17§
12-10 GaniB — poGoTa BHKOHaHA B | 0(DOPMIICHHS JOBI1AKOBO-
NOBHOMY 00cCs31, ane Mae JesKi | iHhopMalliiHuX, OpraHi3auiiHo-




HETOYHOCTI 1 HE3HadHI IIOMMWIJIKH; | PO3NOPAAIHX, KaapOBUX,

JIOCTaTHHO BUCOKHUI PiBEHb 3arajibHOI | 0COOUCTHX odiiiHIX
0013HAHOCTI 3 MPEMETY, JIOKYMCHTIB. 3aBaaHHsg
O-7 OamiB — TMOBEepXHEBE 3HAHHI | epeadayvae MepeBIPKY y

3MICTY T€M 3 JUCIUIUTIHU, TPYAHOII | CTyACHTIB Cc(OPMOBAHOCTI BCIX
Npyd  BUKOPHCTaHHI  TOHATIMHOTO | MPEIMETHUX KOMIIETEHTHOCTEH —

amapary, BIZICYTHICTb MIITHUX | TPOCTOPOBOI, JIOT1YHOT,
JIOT1YHMX 3B’SI3KIB 1 MOCIIIOBHOCTI y | iH(pOpMaIIiifHOI, aKCIONOTiuHOI Ta
PO3YMiHHI HABYAJILHOTO MPEMETY, MOBHOI.

6-4 OaniB — CTyOeHT 3HalloMU# 3
MaTtepiajioM, aje He  BHUILIIE
OCHOBHHX  TIOJIOK€Hb,  JIOITyCKa€
CYTTEBI TTOMUJIKH, K1
BUKPHUBIIIOIOTb  3MICT, HE BMI€
KOPUCTYBAaTUCSI  TEPMIHOJIOTIEID 1
MOEAHYBAaTH TEOPETUYHI 3acaiu 3
NPaKTUYHUM iX BTUICHHSIM,

3-0 GaniB — HE BUSBISIE PO3YMIHHS
MaTepiaiy, Ma€ po3pi3HEHHI 3HAHHA,
nomyckae rpyOl TMOMWJIKHA, 0OCST
BHKOHAHOTO 3aB/ianHs MeHie 20 %.

3aBmganns omiHOeThes Bix 1 mo 10 | 3aBmanHs mepeabadae 37aTHICTH
OauiB: 0 CKJAJaHHS TMPOIECyaJTbHUX
10-8 GamiB — 3aBIaHHS OIHIOETHCS, | JOKYMEHTIB, JIOTIYHOTO,
AKIIO  JOKYMEHT  CKJAJEHO 3 | KpUTUYHOTO 1 CUCTEMHOTO
ypaxyBaHHSM yCiX 1 IPOLIECYAIbHUX | aHATI3y JTOKYMEHTIB, PO3yMIHHS
HOPM; JIOTTYCTUMI HE3HAuHI | iX MpPaBOBOTO  XapakTepy 1
ITOMMJIKH, 3HAYCHHS, TAaKOX B  YMIiHHI
7-4 OamiB — 3aBJaHHS OIIHIOETHCA, | OPTaHI30BYBATH Ta 31HCHIOBATH
AKIIO  JOKYMEHT  CKJAJEHO 3 | BEJCHHS 3arajbHOTrO JiJOBOJICTBA
JOMYIIEHHSIM ~ TIOMHWJIOK,  OJIHaK | Ha MIJIPUEMCTBaX, B yCTaHOBaX,

30epekeHa Moro CyTh, OopraHizaiisix, a TaK0X BeJCHHS
3-0 OaniB — HE BUABJISIE PO3YMIHHSA, | IUJIOBOJACTBA IO  3BEPHEHHSX
K CKJIQJIaTH IOKYMEHT. TpOMAaJIsH, OpraHi3oByBaTH

apXiBHE 30epiraHHs 1

BUKOPHUCTaHHS JOKYMEHTIB.

=

Iepenaik Tem, IKi BHHOCSTHCS HA ICIIAT
HopwmatuBHa 6a3a, 110 peryJiroe mporecu poooTH 3 TOKYMEHTaAMHU.
[Tonsarts iHdopmarii, OCHOBHI BUAM i1HGOpPMAIl BIAMOBIAHO A0 YUHHOIO
3aKOHO/IaBCTBA.
BusnadueHHs1 TOKyMeHTa B JI€pKaBHUX CTaHIapTaxX, HOPMATHBHO-TIPABOBHX
aKTax, CJIOBHHUKAX.
OcHoBHI GyHKIII1, 03HAKH, FOPUUYHA CHUJIA JOKYMEHTA.




Oco01MBOCTI IOTOJKEHHSI Ta 3aTBEPXKEHHS JOKYMEHTIB.

Oco06MBOCTI 3aBIpEHHS CIPABXKHOCTI JOKYMEHTIB.

3axuCT TOKYMEHTHOI 1H(popMalIlii Bl HECAaHKIIIOHOBAHOTO JOCTYITY.

Cuctema 3axucTy 1iHHOI iH(OpMaIlii Ta KOHDIACHIIIHHUX JOKYMEHTIB.

. Ckyaj 1 HanpsIMKY 3aXUCTy JOKYMEHTHOT iHhopmMariii.

10 Indopmariitna Oe3meka 1 CUCTEMHU 3aXUCTy JTOKYMEHTHOI iHGopMarliii Bia
HECaHKIIIOHOBAHOT'O JIOCTYITY.

11. 3acobwm i cmocobu TOKyMEHTYBaHHS, iX Kiacudikarlis.

12. KoHTpomab 3a BUKOHAHHSM JIOKYMEHTIB. 3arajibHi MOJIOKEHHS KOHTPOJIIO 32
BUKOHAHHSIM JOKYMEHTIB.

13.CTpoku BUKOHAHHS JOKYMEHTIB 1 JOPYYCHbD.

14. TligroToBKa JOKYMEHTIB /10 30epiranHs. Bu3HaueHHs MIHHOCTI TOKYMCHTIB
1 JOKyMeHTHOI iH(}opmarrii.

15. ApxiBHe 30epiraHHsi TOKyMeHTIB 1 crpaB. OdopMIIeHHS CIpaB TPUBAJIOTO
CTPOKY 30epiraHHs.

16. [ToHATTS IIHHOCTI JOKyMEHTAa. BUHHMKHEHHS 1 PO3BUTOK EKCIIEPTHU3H
I[IHHOCTI JOKYMEHTIB.

17. TousTTs wiHHOI 1HGOpMAIii, KOHPIACHIIIHHUX TOKYMEHTIB.

18. Knacudikaiiiss TOKyMEHTIB, SIKI CTBOPIOIOTHCS B MPOIECI YIPaBIIHCHKOT
JUSTTBHOCTI: 3@ TOXOJ/KEHHSM, 3a CTaJisIMA CTBOPEHHS, 32 HOPUIUYHOIO
CHUJIOIO, 32 CTYIIEHEM TA€EMHOCTI, 3a MIClIeM BUHUKHEHHSI.

19.Knacudikariiss JOKYMEHTIB, SKi CTBOPIOIOTHCS B TPOIECI YHPaBIiHCHKOT
JISUTBHOCTI: 3a crocooom (ikcaiii iHpopmairii, 3a cocoOOM BUTOTOBJICHHS,
32 TEPMIHOM BUKOHAHHS, 3@ CTYIIEHEM CKJIAJTHOCTI, 3@ TEPMIHOM 30€piraHHsl.

20. FOpuanuHuii TOKyMEHT SIK THCHMOBHM aKT, IIO0 MICTUTh TIPaBOBY
iH(popmarriro. Kiacudikauii FopuIUYHUX TOKYMEHTIB.

21. PexBI3UT IOPUAMYHOTO JOKYMEHTa SIK HOro iHGOpMAaIiiiHUN eJIeMEHT.
OO0O0B’SI3KOB1 PEKBI3UTH IOPUIUYHUX JTOKYMEHTIB.

22. XapakTepuCTUKa PEKBI3UTIB AK OOOB’SI3KOBUX CKJIQJJOBUX EJIEMEHTIB
TOoKyMeHTa. BuMoru o po3ranryBaHHsI PEKBI3UTIB Y IOKYMEHTaX.

23. Tlonin pekBi3WTIB JOKYMEHTIB Ha IMOCTIMHI Ta 3MiHHI. CKiIaa PEKBI3UTIB

OO~ O

JIOKYMCHTIB.

24. PenaryBaHHS YIPaBIIHCHKUX, aMIHICTPATUBHO-TIPABOBUX, KPUMIHATHHUX
MpolecyalbHUX,  IHUBUIBHO-TIPABOBUX,  MHBUIBHUX  MPOIECYaTbHUX
JIOKYMEHTIB.

25. Cxnaganss i opopmIiIeHHs 10B1IKOBO-1HPOPMALIMHUX JOKYMEHTIB.

26. [ToHATTS CIIpaBOYMHCTBA, IOKYMEHTOOOITY Ta JJOKYMEHTYBaHHS.

27. AIMIHICTpaTUBHE 1 CIIeLIAJIbHE CITPABOYMHCTBO.

28. [lpu3HaueHHs, CKJIaJ] 1 BUIU OpraHi3aliifHO-1TpaBOBOI JOKYMEHTAILI]].

29. CyTHICTh KaJapoBUX JOKyMeHTiB. OcoOmmBOCTI OGMOPMIICHHS OCHOBHHX
BU/IIB IOKYMEHTIB 3 KaJpOBHX MUTaHb.

30. [IpusnauenHs, ckiaj i BUuau iHGOpMAIitHO-T0BIIKOBUX JOKYMEHTIB.

31. Cxnamanass ¥ o(OpPMIICHHS OpTaHi3alliiHO-TIPABOBUX 1 PO3MOPSTINX
JIOKYMEHTIB.

32. Oprani3zaliiiHi TOKYMEHTH: CKJIaJl, BUAH, BAMOTH 70 0(OPMIICHHS.



33. Ilpu3HaueHHs, BUIU, MIATOTOBKA, BUMOTH 10 O(OPMIICHHS PO3MOPSIAYUX
JIOKYMEHTIB

34. Chepa BUKOpUCTAaHHS, BUMOTH 70 0(hOpMIICHHS KaJpOBUX JIOKYMEHTIB.

35. XapakTepucTuka JOBIIKOBO-1HGOPMAIIHHUX TOKYMEHTIB.

36. IIoHATTS KpUMIHAIBHO-TIPOIIECYAIbHUX IOKYMEHTIB, 1X Ki1acu(iKaIis.

37. OCHOBHI BUJIM [IUBIJILHO-TIPABOBUX JIOKYMEHTIB.

38. 3micT, TOpANOK yKIamaHHA W O(QOpPMIIEHHS  IIUBUILHO-TIPABOBUX
JIOKYMEHTIB.

39. IloHATTA aAMIHICTPAaTUBHUX JOKYMEHTIB.

Po3rnsHyTo 1 3aTBEpIKEHO Ha 3acijjaHH1
IUKJIOBOI KOMICII CyCHIIbHUX AUCITUILIIH 1 MPaBO3HABCTBA
[Tpotoxon Bix 6 rpyans 2023 poky Ne 5

I"ost0Ba 1IMKII0BOT KOMICIT IOnig PAABOKOHD

Ex3amenaTtop % Tamapa KIIIOUHIKOBA



