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1. Onuc HaBYAJIBLHOI AUCHHUILTIHA

XapakTepucTHKa HABYAIbHOT
HaiimenyBaHHS MOKa3HUKIB AUCLHILTIHY
JIeHHa (popMa HaBYaHHS
Bun qucnuruniam 000B’A3K0Ba
MoBa BuKIIalaHHs, HAaBYaHHSI, OLIIHIOBAHHS aHTJIHChKa
3aranbHuil 00CAT KpeauTiB/ToanH 6/180
Kypc 2 3 4
Cemectp 4 5 6 7
KinbpKicTh 3MICTOBUX MOJYJIIB 3 PO3IOIIIOM: 6
OO0csr kpenuTiB 1 15 15 2
OOcsr roavH, B TOMY YHCIII: 30 45 45 60
AyauTopHi 14 20 22 28
MoaynbHUN KOHTPOJIb 2 4 2 4
CemecTpoBUii KOHTPOJIb - - 10 20
CamocrTiiina poboTta 14 21 11 8
dopma ceMecTpOBOTO0 KOHTPOITFO eK3aMeH




2. MeTa Ta 3aBJAaHHA HABYAJBHOI JUCHHUILIIHA

Mema:. pO3BUTOK IHIIIOMOBHOI JisUTBHICHOI KOMIIETEHINI Yy TOBCSAKICHHUX,
3araJibHUX JIJI0BUX, 1 y (PaxoBUX CHUTYyallisIX; HaBYaHHS 1HIIOMOBHOT'O CITUJIKYBaHHS,
YCBIJJOMJICHHSI CTYJIEHTOM BIJJHOCHH MIK BJIACHOIO Ta 1HO3EMHHUMH KYJIbTYPaMH.

3as0anns: GopMyBaHHS HEOOX1JHOI KOMYHIKATUBHOI CIIPOMOXKHOCTI B YCHINA Ta
NUCBMOBIM  (opmMax B Mekax TEMaTHUKH, OKPECICHOl 3aBJaHHSIMH Maill0yTHBOT
npodeciiiHol  AISVIBHOCTI  CTYJIEHTa; JOCATHEHHS CTYJEHTOM pIBHIB MOBHOI
KOMIIETEHITI, M0 BIJMOBIalOTh MDKHAPOJAHWM CTaHIApTaM, BHUKIAJACHUM Y
3araJbHOEBPOIEHCHKUX PEKOMEHJAISX 3 MOBHOI OCBITH; (POpMYyBaHHA HaBHUYOK Ta
BMiHb AaBTOHOMHOTO HaBUaHHS, L0 Tependadae (GopMyBaHHS y CTyAEHTa BIIACHOT
BIJIMTOBIIAJTLHOCTI 3a pe3yJIbTaTH HAaBYAHHS IUISIXOM OpTraHi3ailii OCBITHHOTO IMPOIIECY
CHUIBHO 3 BUKJIAJA4YEM.

Hucnuronina «IHo3emMHa MoOBa 3a podeciiiHuM CrpsiMyBaHHSIM» SIK 000B’sI3KOBa
KOMITOHEHTa OCBITHBOT MporpaMu 3abe3nedye OBOJOAIHHS CTYJICHTaMU 3arajlbHUMU Ta
(haxOBUMU KOMIIETEHTHOCTSIMHU 1 JJOCATHEHHSI HUMH IIPOTrPAMHUX Pe3yJIbTaTiB HaBYaHHS
3a BIJIMTOBITHOIO OCBITHBO-TIPOGECIHOIO MTPOTPaMOIo:

Howmep temn,

Howmep B
C ) ) 10 PO3KPHUBAE
OCBITHIHN 3MICT KOMIIETEHTHOCTI .
. 3MICT

Iporpami )

porp KOMIIETEHTHOCTI

3arajgpHl KOMOETEHTHOCTI
3K1 3MaTHICTh CIJIKYBAaTHCS 1HO3EMHOIO MOBOIO. Temn 1.1-1.11
3K 2 Temu 2.1-2.5
3K 4 Temu 3.1-3.5
[IpenMeTHI KOMIIETEHTHOCTI Temn 4.1-4.11

BosoniHHS CreIiagbHOK0 JEKCHKO Ta rpamatndaumu | Temu 5.1-5.5
KOHCTPYKIISIMU /Il pO3YMiHHS aBTEHTUYHUX TeKcTiB 3a | Temu 6.1-6.5
podecitHuM CIpsIMyBaHHSIM.

BosnoniHHs TepMIHOJIOTiIIO 3 MHUTaHb MpodeciitHol
ISUTBHOCTI.

['OTOBHICTH 10 YCHOT'O MOHOJIOTIYHOTO 1 J1aJIOT1YHOTO
CHUIKYBaHHA Yy MeXax NoOyTOBOi, CYCHUIbHO-
MOJIITUYHOT Ta JaXOBOi TEMATUKH.

3maTHICTh CKJIaJaTH 1HO3EMHOIO MOBor Jjucta 1| Temu 3.2, 4.1,
JOKYMEHTH 3 MHUTaHb NPOodeCiiHOl JiSITLHOCTI. 4.8,5.3




3. Pe3yJbTaTi HAaBYAHHS 32 TMCHHUILTIHOKO
VY pe3ynbpTari BUBUCHHS HaBYAJIbHOI JUCIUIUIIHU CTY/ICHT:

— Bomoaitu iHo3eMHOI0 MOBaMH y ripodeciitniit aisiapHocti (PH-3);

— BMI€ CKJIQJIaTH 1HO3EMHOIO MOBOIO JIJTOBI JUCTH 1 JOKYMEHTH 3 THUTaHb
npodeciifHOT AiSTbHOCTI;

— 13Ha€ 00CHT JICKCUKH Ta TPAMAaTHKH 1HO3EMHOI MOBH, IO J1a€ MOKJIUBICTDH
3MiicHIOBATH Mpod)eciiiHe CHUIKYBaHHS Ta  OJIEp)KaTH  HEOOXIJIHY
npodeciitHy iHGOpMaIlilo 3 IHO3EMHUX BH/IaHb,

— po3yMie ToJIOBHI i1ei, ieHTudikye iHbopMalio Ta NpUUMaE ydacTh B
00roBOpeHHsX, aebarax, odimiiiHuX meperopopax, 0ecizax ToIo;

— pO3yMi€ aBTEHTHYHI TEKCTH 3 MIAPYYHHUKIB, Ta3eT, KypHaJiB,
Creliali30BaHMX KypHaIiB Ta [HTepHeT mxepen;

— 3JaTHUN pOOUTHU MiATOTOBIICHI 1HAMBIAYaJbHI Mpe3eHTallll Ha MpodeciiiHi
TEeMU;

— 3Hae aOpeBiaTypud IHIIOMOBHUX (axoBUX TEpMIHIB Yy mpodeciitHo-
OpIEHTOBAHIN raiysi;

— 3HA€ MOBJICHHEBUU €TUKET CHUIKYBAaHHS, MOBHI MOJI€Nll 3BEpTaHHS,
BBIWJIMBOCTI, BHOAUYEHHS, ITIOTOKEHHS,

— PpO3yMi€ TEKCTH 3arajlbHO OCBITHBROTO Ta MpodeciiiHO-OpIEHTOBAHOTO
XapaKkTepy Ta MOBJICHHS HOPMAaJIbHOTO TEMITy 3 TOJIOCY BHKJIajada 4d y
3BYKO3aITUCY;

— 13Ha€ 0COOIMBOCTI J11aNIOTy MPOo(deCiitHO-OpPIEHTOBAHOTO XapaKTEPy.



4. CTpyKTypa HaBYAJIbHOI JUCHUILIIHA

KinekicTs rogun

HazBu 3micToBUX MOAYITIB 1 TEM

JeHHa popma

yChb y TOMY 9HCIi
oro TIPaKT. 1HTT. TIK c.p.
1 2 3 4 5 6
3microBuii moayas 1. Ogic. Office.
Tewma 1. Kannensapcoki ToBapu st odicy. Office 6 9 4
supplies.
Tema 2. Kannenspcoke obnaananus. Office 2 5
equipment.
Tema 3. Komm'toTepu Ta komruiektyrodi. Computers 6 5 4
and accessories.
Tema 4. Yactunu odicy. 2 5
Parts of the office.
Tewma 5. JIroau B odici. 5 5 3
People in the office.
Tema 6. ITudpu. Numbers. 2 2
Tema 7. KinbKicHI TOKa3HUKH.
5 2 3
Sales numbers.
MonynbHa KOHTpOIIEHA podoTa 1. 2 2
Pasom 3a 3micToBuM MoTysieM 1. 30 14 2 14
Pa3om 3a 4 cemecTp 30 14 2 14
3micToBuii Moayab 2. Bukopucranns rpoumeii. Using money.
Tema 1. Bunu 6isnecy. Types of business. 2 2
Tema 2. Bunu po6it. Types of work. 2 2
Tema 3. 3apo0OiTHa 11aTa Ta MiJIBIH. 4 9 5
Pay and benefits.
Tewma 4. I'pomri. Money. 2 2
Tewma 5. BukopucTtanas rpoiieii.
. 5 2 5
Using money.
MotysibHa KOHTPOJIbHA poboTa 2. 2 2
Pazom 3a 3MicTOBUM MOyseM 2. 17 10 2 10
3micToBuii MmoayJib 3. Jlinose cniikyBanusi. Business communication.
Tema 1. baHKiBChKI paxyHKH. 2 5
Bank accounts.
Tema 2. 3MiHH y BapTOCTI.
. 4 2 5
Changes in value.
Tema 3. Bigmimu. Departments. 2 2
Tema 4. Kopnopatusae yrnpasiiaas. Corporate 5 5 6
governance.
Tema 5. Po3moBa 1o Tenedony. 2 2
Telephone interaction.
MoybHa KOHTPOJIbHA poboTa 3. 2 2
Pa3om 3a 3MicTOBUM MoJyJieM 2. 17 10 2 11
Pa3om 3a 5 cemecTp 34 20 4 21




3microBuii Mmoxyas 4. Mizknapoanuii Mmenemxment. International managemant.

Tema 1. ITepenmcka. Correspondence. 4 2 2
Tema 2. Odiniiine npencrasaenns. Introductions. 4 2 2
Tema 3. Citchka Oeciga. Small talk. 2 2
Tema 4. 3agaui npeCTaBHUKIB.
. 4 2 2
Delegating tasks.
Tema 5. KonTpois i mranosuii 06iik. Control and 4 9 5
follow up.
Tema 6. 3mina maniB. Changing plans. 2 2
Tewma 7. 3BopoTHiii 3B'130k. Feedback. 4 2 3
Tema 8. MotuBaris nepconany. Motivating staff. 2 2
Tema 9. Mepexa. Networking. 2 2
Tema 10. Mixknapoani kimienta. International 2 9
clients.
Tema 11. Bi3Hec B pi3HuUX KynbTypax. Business in 2 9
different cultures.
MonynbHa KOHTpOJIbHA poboTa 4. 2 2
Pasom 3a 3micToBuM MoOyJieM 4. 34 22 2 11
Pa3om 3a 6 cemecTp 34 22 2 11
3micToBHii MoayJasn 5. Po6ora. Job.
Tema 1. BnamryBanHus Ha poOoTYy. 4 5 1
Getting the job.
Tema 2. Haiim HOBuX criBpoGiTHHKIB. Hiring new 2 5
employees.
Tema 3. IlinBuienHds Ha nocani. Promotions. 4 2 1
Tema 4. 3akiHueHHs cTpOKy. Terminations. 2 2
Tema 5. Kanennapue mianysanns. Scheduling. 6 2 1
Tema 6. Hapana. Meetings. 2 2
Tema 7. Iopsimok nennmii. Agenda. 4 2 1
MopaynpHa KOHTpOJIbHA poboTa S. 2 2
Pasom 3a 3MicTOBHM MOJTyJIEM 5. 26 14 2 4
3micToBuii Mmoayas 6. JlinepcTBo Ta B3aemogisi B rpyii.
Leadership and group dynamics.

Tema 1. TTpesenrariiss. Presentation. 4 2 1
Tema 2. [IpoBesieHHs npe3eHTallii.

o ; 2 2
Giving presentation.
Tema 3. Po3mosia gacy. Time management. 4 2 1
Tewma 4. ITin6ip komanau. Team building. 2 2
Tema 5. ITeperosopu. Negotiating. 4 2 1
Tewma 6. ITogopox. Travelling. 2 2
Tewma 7. IpaBuiia i Hopmu B aeporiopty. Airport 6 5 1
rules and regulations.
MoybHa KOHTPOJIbHA poOoTa 6. 2 2
Pazom 3a 3MicTOBUM MoOyIieM 6. 26 14 2 4
Pa3om 3a 7 cemecTp 52 28 4 8
HiﬂFOTOBKa JI0 TIPOXOJKEHHST KOHTPOJIBHUX 30 30
3ax0/1iB
Ycboro roqus 180 84 12 84




5. IIporpama HABYAJBHOI IUCHUILIIHA

3micmosuit modyns 1. Ogpic. Office.

Tema 1. Kannensipcbki ToBapu mis odicy. Office supplies.

Jlexcuxka: binder, envelope, highlighter, legal pad, marker, pen, stapler, staples, tape.
I'pamaTuka: present simple and present continuous.

Tema 2. Kannensipcbke ooaagnanns. Office equipment.

Jlexcuka: calculator, copier, cubicle, desk, fax machine, file cabinet, landline, shredder,
toner.
['pamaruka: state verbs.

Tema 3. Komn'totepn Ta kommiaektyroui. Computers and accessories.
Jlekcuka: computer, desktop, flash driver, keyboard, laptop, laser printer, monitor,
mouse, scanner.

I'pamaTuka: making deduction (must, can’t, may, might, could).

Tema 4. YacTtunu odicy. Parts of the office.

Jlexcuka: break room, conference room, entrance, fire exit, lobby, open plan, reception
desk, restroom, waiting area.
I'pamaTuka: relative pronouns.

Tema 5. JIroau B odici. People in the office.

Jlekcuka: clerk, colleague, co-worker, employee, executive, intern, salesperson,
supervisor, accountant, administrative assistant, consultant, designer, HR representative,
IT specialist, janitor, owner, receptionist.

I'pamaTuka: past simple and past continuous.

Tema 6. Hudpu. Numbers.

Jlexcuka: add, and, comes to, divide by, equals, hundred, less, minus, multiple by, over,
plus, subtract, times.
I'pamatuka: reflexive pronouns.

Tema 7. Kinbkicui mokasuuku. Sales numbers.

Jlexcuka: above, according to, below, first, highest, lowest, median, second, -th, third.
I'pamaTuka: clauses of purpose.

3micmosuit mooyns 2. Buxopucmanns epowei. Using money.

Tema 1. Buau 6iznecy. Types of business.
Jlexcuka: Cco-operative, corporation incorporated, LLC, non-profit organization,
partnership private, public, shareholder, sole proprietor.
I'pamaTuka: present perfect and present perfect continuous.

Tema 2. Buau pooit. Types of work.
Jlekcuka: consult, freelance, full time, opportunity, part time, per diem, permanent,
temporary, transition.
I'pamartuka: prepositions of place.

Tema 3. 3apo6iTHa niiara Ta nisibru. Pay and benefits.
Jlexcuxka: benefits, dental, health insurance, minimum wage, overtime, pay, retirement
plan, salary, stock options, vacation time.
I'pamartuka: clauses of result.



Tema 4. I'powri. Money.
Jlekcuka: bill, cash, change, coin, currency, deposit, face, petty cash, receipt,
withdrawal.
I'pamaTuka: past perfect and past perfect continuous.

Tema 5. Bukopucrannst rpomeii. Using money.
Jlexcuka: charge, credit card, credit limit, debit card, direct deposit, invest, monitor,
purchase, save, spend, track.
I'pamaruka: modal verbs.

3micmosuit mooyns 3. /linose cninkysanns. Business communication.

Tema 1. bBankiBcbki paxynku. Bank accounts.
Jlexcuka: accrue, check, checking account, close, commercial bank, credit, interest,
open, overdraft, saving account, transfer.
I'pamaTuka: will Ta be going to.

Tema 2. 3minm y BapTocti. Changes in value.
Jlekcuka: bottom out, decline, decrease, expand, fluctuate, grow, increase, peak, shrink,
steady.
I'pamaTuka: 1st type conditionals.

Tema 3. Bigginu. Departments.
Jlekcuka: accounting, department, division, human resources, IT, marketing, payroll,
personnel, production, sales, training.
I'pamaTuka: reported speech (statements and questions).

Tema 4. KopnopaTtuBHe ynpasJiinus. Corporate governance.
Jlexcuka: board of directors, CE, CFO, chairperson, COQO, corporate governance, elect,
inside director, management, outside director, ownership, president, vice president.
I'pamatuka: the future (will, shall and the present tense).

Tema 5. Po3mona no Tesiepony. Telephone interaction.
Jlekcuka: answer, call, connect, direct, extension, line, on hold, party, reach, transfer,
ASAP, call back, caller, leave, message, regarding, return, take, unavailable, urgent.
I'pamaTuka: reported orders and requests.

3micmosuit modyns 4. Misicnapoonuiit menedxcmenm. International
managemant.

Tema 1. Ilepenucka. Correspondence.
Jlekcuka: appropriate, business letter, cc, email, fax, formal, hard copy, informal,
interoffice, memo, outside, prompt.
I'pamaruka: future continuous and future perfect.

Tema 2. O¢iuiiine npeacrasaenns. Introductions.
Jlexcuka: avoid, client, common interest, connection courtesy, introduction, job title,
mention, accupation, personal, relationship.
I'pamartuka: having something done.

Tema 3. CBircbka 0eciza. Small talk.
Jlekcuka: discuss, inquire, living, local, marital status, politics, recommendation,
refrain, religion, small talk, sport, topic.
I'pamartuka: adjectives and adverbs.



Tema 4. 3amaui npeacrasaunkin. Delegating tasks.
Jlexcuka: assign, be in charge of, be on, choose, delegate, responsible for, run, take care
of, take on, task.
I'pamaTuka: the —ing form.

Tema 5. Konrpouas i mnanosmii 06ik. Control and follow up.
Jlekcuka: check on, estimate, follow up on, get in touch, hear back from, previously,
progress, report, status, update.
['pamaTuka: present forms.

Tema 6. 3mina maniB. Changing plans.
Jlexcuka: cancel, change, go with, hold off on, instead, move up, Plan B, push back,
reschedule, sooner, unexpected.
I'pamaTuka: past forms.

Tema 7. 3BoporHiii 3B's130k. Feedback.
Jlekcuka: clarify, comment, constructive criticism, enunciate, expand on, feedback,
mumble, redo, revise, strength, weakness, work.
I'pamaTuka: future forms.

Tema 8. Motusaiisi nepconaiy. Motivating staff.
Jlekcuka: appreciation, award, bonus, commission, contest, hard work, motivate, offer,
perk, reward, staff.
I'pamartuka: non-finite forms of the verb.

Tema 9. Mepexa. Networking.
Jlexcuka: approach, business card, business lunch, conference, contact information,
exchange, face-to-face, networking, referral, social gathering, social networking.
I'pamatuka: infinitive, -ing form and participles.

Tema 10. Micknapoani kaienTn. International clients.
Jlekcuka: behavior, bow, cheek custom, firm, greet, handshake, international, Kiss,
polite, social, cue, soft.
I'pamaTuka: forming and using the passive.

Tema 11. Bi3nec B pizHux kyanTypax. Business in different cultures.
Jlexcuka: address, by accident, culture, customary, expectation, foreign, gaffe, gesture,
host, manners, misunderstanding, nonverbal, offend, position, respectful, surname,
translator.
['pamatuka: nouns and articles.

3micmosuit modynaw 5. Poooma. Job.

Tema 1. BramryBannsi Ha poooty. Getting the job.
Jlexcuka: cover letter, degree, eduation, employment gap, experience, letter of
recommendation, objective, reference, skills, work history, applicant, candidate, dress,
interview, qualification, succinct, top choice.
I'pamaruka: modal verbs.

Tema 2. Haiim HoBuX cniiBpodiTHukiB. Hiring new employees.
Jlekcuka: advertise, branch, expand, from within, headhunter, hire, in-house, job listing,
post, recruit, referral,search, staffing agency, workforce.



['pamartuka: passive voice.
Tema 3. ITixBumenus Ha mocaxi. Promotions.
Jlexcuka: corporate ladder, duty, excellent, head, income, promote, raise, recommend,
reliable, responsibility.
I'pamatuka: conditionals.
Tema 4. 3akinuenns crpoky. Terminations.

Jlekcuka: absenteeism, company policy, disciplinary, documented, dress code,
excessive, failure, late, let go of, punctuality, terminate, violation, work ethic, write up.
['pamartuka: wishes.

Tema 5. Kanennapue niianyBanns. Scheduling.
Jlekcuka: annual, appointment, arrange, in advance, pencil in, postpon, review, RSVP,
schedule, send apologies, set up, weekly.
['pamartuka: clauses.

Tema 6. Hapana. Meetings.
Jlexcuka: beforehand, bicker, cut off, etiquette, go over, interrupt, jargon, off topic, on
track, opinion, state, talk over, waste.
I'pamatuka: 2nd and 3rd type conditionals.

Tema 7. Ilopagok nennmii. Agenda.
Jlekcuka: agenda, brainstorm, generate, idea, identify, item, key point, note-taker,
objective, point of view, submit, time, allotment.
['pamaruka: infinitives.

3micmosuit modynw 6. Jlioepcmeo ma é3aemodin ¢ 2pyni. Leadership and group
dynamics.

Tema 1. [Ipe3enTanisi. Presentation.
Jlexcuka: chart, copy, diagram, display, graph, handout, image, presentation, projector,
reserve, resize, slide, table.
I'pamaTuka: questions.

Tema 2. IlpoBenenns: npe3enranii. Giving presentation.
Jlekcuka: audience, body language, bore, eye contact, glance, memorize, move on,
outline, review, summarize, verbatium.
I'pamaTuka: question tags.

Tema 3. Po3moais wacy. Time management.
Jlexcuka: ahead of, behind, distraction, goal, interruption, keep track, lost time, make up
for, prioritize, reminder, schedule, task list.
['pamaruka: quantifiers.

Tema 4. Ilin6ip komanau. Team building.
Jlekcuka: chairperson, completer, coordinator, creative, implementer, monitor evaluator,
resourse, investigate, role, shaper, specialist, team, teamworker.
I'pamartuka: prepositions.

Tema 5. Ileperosopu. Negotiating.
Jlekcuka: anticipate, back down, beneficial, close, compromise, conflicting,
confrontation, deal, hostile, interest, mutually, negotiate, trade-off.
I'pamartuka: participles.



Tema 6. ITogopo:k. Travelling.

Jlexcuka: accommodations, book, business class, check in, coach, fare, first class, flight,
itinerary, layover, reservation, seat assignment, ticket, upgrade.
I'pamaTuka: questions and answers.

Tema 7. IIpaBuia i Hopmu B aeponopTty. Airport rules and regulations.
Jlexcuka: baggage claim ticket, boarding pass, carry-on, check, customs, declare,
destination, flammable, identification, luggage, medication, passport, prohibited,
security, visa.

['pamaruka: questions and answers.



6. KoHTpoJib HABYAJIBLHUX JI0CATHEHD

6.1. Cucrema ouiHIOBAHHSI HABYAJILHUX JOCSTHEHDb CTY/JA€HTIB

Monayns | Moayns | Moayns | MonyJib
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PHHST SABAAHD J1 5 | 4|20 2 |10 2 |10]| 5 |25
CaMOCTINHO1 poO0TH
Buxonanns mogynpHOipobotn | 25 | 1 | 25| 1 |25 | 1 | 25| 1 | 25
Pasom | - [122| - 90 - 90 - 171
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BiaBimyBaHHS MpaKTUYHUX 3aHATH 1 7 7 7 7
Po6oTa Ha MpakTUYHOMY 3aHSTTI 10 7 70 7 70
BuxonanHus 3aBgadp 1J1s1 CAMOCTIHHOT 5 4 20 4 20
poboTu
Bukonanus MoayiapHOI poboTH 25 1 25 1 25
Pa3zom - 122 - 122

MakcuMaiibHa KUJIbKICTh OaimiB; 717

Pospaxynok koedimienta: 11,95




KAPTA CAMOCTIMHOI POBOTH CTYJIEHTA

Tepmin
3MicTOBHiT MOIYJIb T2 TEMH KyPCY AxajieMiyHuii KOHTpob | bajgu| BUKOHAHH;
(TroKHi)
IV CEMECTP
3microBuii moay.s 1.
O®PIC. OFFICE.
Tema 1. Kanuensipceki ToBapu aiis odicy. Office ITpaKTU4He 3aHSTT,
supplies. (4 rox.) MOy TIbHHI KOHTPOJIb S I-1I
Tema 3. Komn'torepu Ta kommiekryrodi. Computers IMpakTryHe 3aHATTS,
and accessories. (4 rox.) MOZYJIBHHUIT KOHTPOJIB S H-1v
Tema 5. JIrogu B odici. People in the office. (3 roxa.) Mggm)mif)ﬁ?;?}” 5 V-VI
Tema 7. KinbkicHi mokasnuku. Sales numbers. (3 rox.) M?ﬂg%igiﬁ? 5 VII-VIII
Pazom 3a pix: 14 200. Pazom: 20 oanie
V CEMECTP
3micTroBuii moayJs II.
BUKOPUCTAHHS I'POLHIEN. USING MONEY.
Tema 3. 3apobiTHa miata ta miasru. Pay and benefits. [TpaKTU4HE 3aHATT,
(5ron.) MOTYJIbHHI KOHTPOITh S X=Xl
Tema 5. Bukopucranus rporieit. Using money. ITpaKTHYHE 3aHATTS,
(5 rox.) MOy T6HHI KOHTPOJTb S5 I-1I
3microBuii moxyJs Il
JIJIOBE CITIIVIKYBAHHS. BUSINESS COMMUNICATION.
. . . Ipax € 3a ,
Tema 2. 3minu y Baptocti. Changes in value. (5 rox.) MonI;/anHP;q;KomHggZ 5 M-IV
Tema 4. KopniopatusHe ynpasmiaas. Corporate [MpaxTudHe 3aHATTS,
governance. (6 rox.) MOJTy/BHHH KOHTPOITb S5 V-VI
Pazom 3a pix: 21 200. Pazom: 20 oanie
VI CEMECTP

3microBuii monyas V.
MIKHAPOJHUM MEHEJKMEHT. INTERNATIONAL MANAGEMANT.

IpaxTiyse 3aHATTS,

Tema 1. [Tepenncka. Correspondence. (2 rox.) MOJIY TSN KOHTDOTE 5 VII-VIINI
Tema 2. Odimiiine npencrasienns. Introductions. [TpaKTHdHe 3aHSTTS,
(2 ron.) MOJTY/IbHHUI KOHTPOJIb S5 IX-X
Tema 4. 3amaui nmpeacraBaukis. Delegating tasks. ITpakTU4HE 3aHATTS,
(2 ron.) MOJLyJIbHHIT KOHTPOJIB S5 XI-XII
Tema 5. Konrtpous i mianoBuii 06mik. Control and ITpakTi4He 3aHSATTS,
follow up. (2 rox.) MOJTY/IbHHI KOHTPOJIb S5 -1

e [IpakTuyHe 3aHATTS,
Tema 7. 3BoportHiii 38's130k. Feedback. (3 rox.) MOy THHIH KOHTpOITS 5 -1V

Pazom 3a pix: 11 200. Pazom: 25 oanie




VII CEMECTP

3micToBuit MOaYJIb V.

POBOTA. JOB.
Tema 1. BiramryBanus Ha po6oty. Getting the job. [TpaKkTvyHe 3aHSTTH,
(1 rom.) MOJTY/IbHHI KOHTPOJIb S IX-X
. . . IIpakTryHe 3aHATTH,
Tema 3. ITixBumienns Ha mocazi. Promotions. (1 roxa.) P —— 5 XI-XII
Tema 5. Kanengapue mianysanus. Scheduling. IIpaKTiiHe 3aHATTS,
(1 rox.) MOy JIbHHi KOHTPOJTb 5 -1
o [TpakTuyne 3aHATTH,
Tema 7. IMopsinok nennwuii. Agenda. (1 rog.) MOy THHHH KOHTPOIE 5 -1V
3microBuii Mmoay.sb VI.
JIJEPCTBO TA B3AEMO/IS B I'PVYIIL
LEADERSHIP AND GROUP DYNAMICS.
. . IIpakTryHe 3aHATTS,
Tema 1. IIpesenranis. Presentation. (1 rox.) MOTYTHEHIA KOHTPOITE 5 V-VI
. . [IpakTryHe 3aHATTH,
Tema 3. Posmopin wacy. Time management. (1 rox.) MOIYTEHHH KOHTPOTE 5 VI-VIIT
[IpakTryHe 3aHATTH,
Tema 5. Ileperosopu. Negotiating. (1 rox.) MOy TbHHI KOHTPOJIb 5 IX-X
. IT ,
Tema 7. Hp_aBI/ma i HopmHu B aeporopTy. Airport rules Mo;f;;ﬁ;iiﬁb 5 XEXI]
and regulations. (1rox.)

Paszom 3a pix: 8 200.

Pasom: 40 éanie

Kpurepii ouinku pe3yabTaTiB caMOCTIHHOL po00TH

VY mporieci BUKOHAHHS CaMOCTIHHOI pOOOTH BUKJIa1a4 OIIHIOE:

- piBEHb
CaMOCTIIHE OTNpalOBaHHS;

3aCBOEHHSI CTYJIGHTOM HaBYAJBHOIO MaTepiaiy,

BHUHCCCHOI'O Ha

- BMIHHS BHMKOPHUCTOBYBaTHM TEOPETHYHI 3HAHHS MPU BHUKOHAHHI MPaKTUYHUX

3a;ady;

- OOTPYHTOBAHICTh Ta JIOTIYHICTh BUKJIQJICHHS CAMOCTIMHO BUBUEHOT'O MaTepiaiy;

— IIOBHOTY PO3KPHUTTS TEMH;

- o opMIIEHHSI MaTepialiB 3riAHO 3 BACYHYTUMU BUMOTaMH;
- MaKCcUMaJlbHa KIJTbKICTh 0ajIiB 32 BUKOHAHY poOoTy — 5.




6.3. @opMu NpoBeAeHHsI MOAYJIbHOI0 KOHTPOJIIO TA KPUTEPil OiHIOBAHHA

Moy IbHUH KOHTPOJIb TTPOBOAMTHCS IMUCHMOBO Yy (pOpMi TECTOBOI pOOOTH, sSKa
CKJIQJIA€ThCA 3 JIGKCMKO-TpaMaTWyHuX 3aBaanb (vocabulary and grammar), mro
MakcuMaiabHO OIiHIOITECA y 100 OGamiB 1 mepeBomuTbest y 25-0anbHY OIHKY 3a
J0TIOMOT 010 KoeditienTa 4.

6.4. ®opMu NMPoBeIEHHSI CEMECTPOBOI0 KOHTPOJIIO Ta KPUTePii oliHIOBaHHS
dopma MpoBEICHHS CEMECTPOBOTO KOHTPOITIO — KOMOIHOBaHa.

Ex3amen cknamaerbes 3 4 wactun (Reading, Vocabulary, Grammar, Speaking),
NepIIi TP 3 SIKUX MPOBOJAATHCS MHCHMOBO y (OpMi TECTyBaHHsI, YeTBEPTa € YCHOIO i
nepeadoavyae BUCIOBIIOBAHHS BIAMOBITHO /10 MOJaHOT KOMYHIKATUBHOT CUTYaIT].

MakcumanbHa KUTBKICTh 0aliB: 3a mucbMoBy yacTuHy — 30 OaniB, 3a ycHy — 10
OautiB.

Kpurepii omiHIOBaHHS:

I — Reading (mepeBipka po3yminas TekctiB) — 10 10 6aniB (2 6anu 3a KOKHY MPaBUIIbHY

BIJIIIOB1/Ib);

I — Vocabulary (Bomoninus siekcukoro) — g0 10 6anis (0,5 0aniB 3a KOXKHY IPaBHIbHY

BIJIIIOBI1/Ib);

I - Grammar (ymiHHS TpaMaTHYHO TPABWIBHO O(OPMITIOBATH MOBJICHHEBI

BuciioBmoBanHs) — 10 10 6ais (0,5 6aJtiB 3a KOXKHY IPaBHIIbHY BiIIOBI/Ib);

IV — Speaking:
— 3MICTOBE HAaIlOBHEHHS — 110 2 OaJIiB;

— BHMOBAa — 10 2 0aJis;

— JIEKCHUKO-TpaMaTHU4He oOpMIICHHS — 110 2 6ariB;

— CTPYKTypa BHCIIOBIIOBaHHS — 710 2 OaiB,

— 1HTepaKTHUBHA B3aeMO/IIsI — 710 2 OaJiB.

6.5. OpieHTOBHUIi NepeiKk MUTAHB JJISl CEMECTPOBOr0 KOHTPOJIIO

1. What are some situations where negotiations are necessary? What are some
strategies for successful negotiation?

2. What are some types of business? Why is it important to understand different
business types?

3. What are some types of people who make up a successful team? What are some
ways to improve a team's productivity?

4. What can managers do to ensure that a meeting is successful? What are some key
roles at a meeting?

5. Why are telephone operations important to many businesses? What are some
common things employees say when answering company phones?

6. What reasons might people have for leaving telephone messages at a business?
What are some important things to remember when taking a telephone message?



7. Why is delegating tasks an important part of a manager's job? What factors might
a manager consider when delegating tasks?

8. What are some common types of business correspondence? What tone is
appropriate for different kinds of correspondence?

9. What happens after a successful job interview? What questions might you ask
before you accept a job offer?

10.What documents should you send when applying for a job? What information is
typically included on a resume?

11.What does it mean to be promoted, and how does it usually happen? What are
some advantages and disadvantages of receiving a promotion?

12.What are some reasons for being fired from a job? What can a person do to limit
the chance of being fired?

13.Why is time management important? How can you minimize distractions at
work?

14.What documents do you need when travelling? What things are not allowed on an
airplane?

15.What are some situations where negotiations are necessary? What are some
strategies for successful negotiation?

16.What are some types of people who make up successful team? What are some
ways to improve a team's productivity?

17.What is the importance of body language in presentation? How might acceptable
body language vary from country to country?

18.What are some items that might be discussed in a management meeting?

19.What are some common schedules? What tools can be used to make and
distribute schedules?

20.How can difference between cultures affect business interactions?

6.6. llIkaJjia BiANOBIAHOCTI OLIHOK

. Ouninka 3a
PeiiTunronsa .
. CTO0AJIBLHOIO 3HauyeHHs OUIHKU
OLIIHKA
HIKAJI0I0
A 90 -100 BigmiaHO
B 82-89 Jyxe nobpe
C 75-81 Jlobpe
D 69-74 3a10BUJILHO
E 60-68 JlocTaTHRO
EX 35-59 Hez3anoB1bHO 3 MOXKIIMBICTIO
MTOBTOPHOTO CKJIQJIaHHS
= 1-34 He3anoBuisHO 3 000B’ I3KOBUM
MTOBTOPHUM BUBYCHHSIM KYpPCY




7. HaB4yajibHO-MeTOAM4YHA KapTa JucuuILIing «IHo3eMHa MoBa 3a npodeciinum
CIIPSIMYBaHHSIM»
Pazom: 180 ropa., mpaktuuni 3aHa1Ts — 84 roj., camocTiitHa podorta — 54 roj.,
T1ICYMKOBHI KOHTPOJIb — 12 roj., cemecTpoBHii KOHTPOJIb — 30 roj.

IV cemecTp
Mopmymi 3micToBuii MoyIb |
Hassa . .
Ogic. Office.
MOJTYJISE
K-1b GaiB 122 GaiB
[NpaxTnusi
P 1 2 3 4 5 6 7
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N7
Camocriiina .
(20 GautiB)
pobota
Bumm motounoro MonyisHa KOHTpOJTbHA poboTa 1
KOHTPOJIIO (25 Ganis)
IK
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"90URUIAN0D
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90 Ganis
15
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3microBuii Moy I

JlinoBe cnijIKyBaHHS.
Business communication.

14

‘anJeA ul sabuey) ‘1roorded £ MHING

13
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V cemectp
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Using money.

3micToBuii Momyis 11

Buxopucranus rpoueii.
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Hazsa
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3aHSTTS
Hatu
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(25 Gauis)
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(25 GautiB)

(10 Garis)

MoysisHa KOHTPOJTbHA poOOoTa 2

CamocriiiHa
pobota
Bumm
TOTOYHOIO
KOHTPOITIO




VI cemecTp

3micToBHiA MOy [V
MixkHapoaHuii MeHeIKMEHT.

International managemant.

171 GauniB
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