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1. Onuc HABYAJBHOI AUCIHUILTIHA

XapaKkTepUCTUKA HABYAJIbHOT
HaliMeHyBaHHS OKa3HUKIB AUCUMILIIHA
JeHHa opMa HaBUYaHHS
Bun qucrumniam 000B’s13K0Ba
MoBa BUKIIaJlaHHs1, HABYAHHS, OL[IHIOBAHHSI aHTIIiChKa
3arayibHUN 00CAT KPeAUTIB/TOIUH 6/180
Kypc 1 2
Cemectp 1 2 3
KisbKiCTh 3MICTOBUX MOAYJIIB 3 PO3MOALIOM: 6
OOcsr KpeauTiB 2,5 2 15
OO6csr roauH, B TOMY YHCTI: 75 60 45
AynurtopHi 36 28 20
MonynbHUM KOHTPOIb 4 4 4
CemecTpoBuUii KOHTPOJIb
CamocrTiiina pobota 35 28 21
dopma ceMecTpOoBOTr0 KOHTPOITIO 3alliK
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2. MeTa Ta 3aBJaHHSA HABYAJIBLHOI JUCIMILTIHA

Mema: PO3BUTOK I1HIIIOMOBHOI MJISUTBHICHOT KOMIIETEHIlI y TOBCSIKICHHUX,
3araJbHUX JUIOBUX, 1 Y ()axOBHX CHUTyaIlisiX; HAaBYaHHsS 1HIIOMOBHOTO CIUIKYBAaHHS,
YCBIAOMJICHHS CTYICHTOM BIIHOCUH MK BIACHOIO Ta 1HO3EMHUMH KYJIbTypaMHu.

3ae0annsa: GopMyBaHHS HEOOXITHOI KOMYHIKATMBHOI CIIPOMOXKHOCTI B YCHIM Ta
NUCHMOBIN  (opmMax B Mekax TEMaTHKH, OKPECICHOI 3aBAaHHSIMH ManHOyTHBOI
npodeciiHol  AISNIBHOCTI  CTYJEHTA; JOCATHEHHS CTYACHTOM pIBHIB  MOBHOI
KOMIIETEHIIiI, 1[I0 BIANOBIAAIOTh MDKHAPOJHUM CTaHAApTaM, BUKJIAJCHUM Y
3arajibHOEBPOIEHCHKIX PEKOMEHAIliAX 3 MOBHOI OCBITH; ()OpMyBaHHS HABHUYOK Ta
BMiHb aBTOHOMHOTO HaBYaHHS, 10 nepeadavyae (GopMyBaHHS y CTYJEHTa BIACHOI
BIJIOBIAAJIBHOCTI 32 pe3y/bTaTh HABYAHHSA IIJISIXOM OpraHiszailii HaB4aJbHOTO MPOLECY
CHUIBHO 3 BUKJIQJaueM.

VY pesynpTaTi BUBYEHHS HABYaJbHOI IUCHUIUIIHK B CTYACHTIB MarOTh OYyTH

c(hopMOBaHi Takl MPeIMETHI KOMIIETEHTHOCTI:

— 3HAHHS CHEI[IaIbHOT JIEKCUKU Ta TpPaMaTHYHUX KOHCTPYKIH AJis MMOBHOTO
PO3YyMIHHS 3MICTY TEKCTIB 3a IPOQPECIHHUM CIIPSIMYBaHHSIM;

— 3HaHHS JIEKCHYHOTO MIHIMyMY PET10HAJIBHUX Ta COLIATILHUX BIJIHOCUH MIXK
YKpaiHOK Ta KpaiHOK, MOBY SIKOi BUBYAIOTb;

— BOJIOJIHHS YCHOIO MOHOJIOTIYHOIO 1 JIaJIOTIYHOI0 MOBOIO B MEXKax
MoOYyTOBO1, CYCIUIBHO-MOJITUYHOT Ta ()aXOBOi TEMATUKU,

— BMIHHS CHOpUWMaTH MOBJEHHS 1HIIOT OCOOM SIK TMpU Oe3MocepeHbOMY
CIUJIKYBaHHI, TaK 1 B 3aITUCY;

— 3HaHHS TEPMIHOJIOTIT 3 MUTaHb MPOGECIHHOI AISITHHOCTI,

— 3HaHHS CTaHJAPTIB JIJIOBUX MarepiB, pedepaTiB Ta aHOTAIIIH;

— 3HAHHS JIEKCUKO-TPAaMaTUYHOTO MIHIMyMy 3a0e3MeyYeHHsI Ta MOBHO-
KOMYHIKaTUBHOT'O PIBHS MPOBEJICHHS MPE3CHTAlllH;

— yMiHHS oOQopMItOBaTH (PIHAHCOBI JOKYMEHTH; CKJIaJaTH (PiHAHCOBY
3BITHICTH aHTJIIHCHKOK MOBOIO;

— 3JaTHICTh 3HAXOAUTH U oONpanboByBaTH 1HGOPMAII0 1HO3EMHOIO
MOBOIO;

— 3JIaTHICTb aHaJi3yBaTu Ta pedepyBatu paxoBy iHpoOpMaIlilo.
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3. Pe3yJbTaTH HAaBYaHHA 32 JMCUMUILTIHOKO
VY pe3ynbTari BABYCHHS HABYAIHHOI TUCIUTIIIHU CTY/ICHT:

BMI€ CKJIaJIaTH 1HO3EMHOIO MOBOIO JIUJIOBI JIUCTH 1 JOKYMEHTH 3 TUTaHb
npodeciiftHOl isUTbHOCTI;

3Ha€ O0CAT JIEKCUKU Ta rpaMaTHUKU 1HO3EMHOI MOBH, IO JA€ MOKIIUBICTb
3aiiicHIOBaTH  mpodeciiiHe CIMUIKYBaHHS Ta  OJep)KaTh  HEOOXITHY
npodeciitHy iHbOopMaIliio 3 IHO3EMHUX BU/IaHb;

po3yMi€ TOJNOBHI ifei, 11eHTu(ikye iHboOpMallil0 Ta TpUIMae y4acTh B
00roBopeHHsX, nedaTax, opimiitHNX meperoBopax, odecijgax ToIo;

po3ymi€  aBTEHTUYHI TEKCTH 3 MIIPYYHHKIB, Ta3eT, >KypHAaiB,
CHeIiai30BaHuX KypHaIiB Ta [HTepHeT Jxeper;

3IaTHUM pOOUTH MIATOTOBJICHI 1HAMBITYaJIbHI Mpe3eHTallli Ha npodeciitHi
TEMU;

3Hae alpeBlaTypd IHIIOMOBHUX (PaXxOBHX TEpPMIHIB Yy TpodeciitHo-
OpIEHTOBAHIN ranys3i;

3HA€ MOBJICHHEBUI €THUKET CHUIKYBaHHA, MOBHI MOJENlI 3BEpTaHHS,
BBIWIMBOCTI, BUOAUEHHS, IIOTOJPKCHHS;

pO3yMi€ TEKCTHU 3arajbHO OCBITHHOTO Ta MPO¢eciiHO-OPIEHTOBAHOTO
XapakTepy Ta MOBJICHHS HOPMAaJbHOTO TEMITy 3 TOJIOCY BHKJIajayda YU y
3BYKO3AIIUCY;

3HA€ 0COOIMBOCTI J1a70Ty PO eCiitHO-OpIEHTOBAHOTO XapaKTepy.
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HABYAJBLHOI JHCHUILTIHA

Ha3Bu 3MiCTOBHX MOJYJIIB 1 TEM

Kinekicts roany

neHHa hopma

yCbOI'O y TOMY YHUCII
MPAKT. 1H]T. K c.p.
1 2 3 4 5 6
3microsuii moayas 1. Odic. Office.
Tema 1. Kannenspceki ToBapu Aiist odicy.
. . 6 2 4
Office supplies.
Tema 2. Kannenspcrke 001aHaHHS.
. . 2 2
Office equipment.
Tema 3. Komm'torepu Ta KOMIUIEKTYIOYI.
. 6 2 4
Computers and accessories.
Tema 4. Yactunu odicy. 9 2
Parts of the office.
Tewma 5. JIroau B odici. 5 5 3
People in the office.
Tema 6. ITudpu. Numbers. 2 2
Tema 7. KinbKicHI TOKaQ3HUKH.
5 2 3
Sales numbers.
Tema 8. Buau 6i3necy. Types of business. 2 2
Tema 9. Buau po6it. Types of work. 5 2 3
MopaynsHa KOHTpOJIbHA poboTa 1. 2 2
Pa3om 3a 3mMicTOBMM MojyJieMm 1. 37 18 2 17
3microsuii moxyas 2. Bukopucranns rpomeii. Using money.
Tema 1. 3apo6iTHa muiaTa Ta MUIBIH.
. 6 2 4
Pay and benefits.
Tema 2. I'pomri. Money. 2 2
Tema 3. BukopucTaHHS TPOLIEH.
. 6 2 4
Using money.
Tema 4. baHKIBCbKI paxXyHKH.
2 2
Bank accounts.
Tema 5. 3MiHHU y BapTOCTI.
g 6 2 4
Changes in value.
Tema 6. Bigninu. Departments. 2 2
Tema 7. KopnopaTuBHe ynpaBiiHHS. 5 2 3
Corporate governance.
Tewma 8. Po3moBa o tenedony.
) X 2 2
Telephone interaction.
Tema 9. ITepenmcka. Correspondence. 5 2 3
MoynpHa KOHTPOJIbHA poboTa 2. 2 2
Pa3zoM 3a 3MiCTOBUM MOJTyJsIeM 2. 38 18 2 18
Pa3om 3a 1 cemecTp 75 36 4 35




Kinekicts roanu
Ha3Bu 3MiCTOBHX MOJYJIIB 1 TEM neHHa hopma
yCbOI'O y TOMY YHUCII
MIPAKT. 1H]T. K c.p.
1 2 3 4 5 6
3microsmii mony.n 3. /liloBe cmisikyBanus. Business communication.
Tema 1. Odiniitne npeacTaBIeHHS.
i 5 2 3
Introductions.
Tema 2. Caitcoka Oeciga. Small talk. 2
Tema 3. 3agaui npeICTaBHUKIB.
. 6 4
Delegating tasks.
Tema 4. KoHTpoJIb 1 IIIaHOBUH OOJIIK.
6 2 4
Control and follow up.
Tema 5. 3mina maanis. Changing plans. 2 2
Tema 6. 3BopoTHiii 38's130k. Feedback. 5 2 3
Tema 7. MoTuBarlist mepcoHay. 2 5
Motivating staff.
MopaynsHa KOHTpOJIbHA poboTa 3. 2 2
Pa3om 3a 3micToBUM MozyneM 3. 30 14 2 14
3microsnii monyan 4. MizkHapoaHuii MenemkMenT. International managemant.
Tema 1. Mepesxa. Networking. 5 2 3
Tema 2. Mi>kHapOIHI KITIEHTH.
. ; 2 2
International clients.
Tema 3. BizHec B pi3HUX KYyJIbTYypax.
; o 6 2 4
Business in different cultures.
Tema 4. BnamryBanHs Ha poOoOTYy. 6 5 4
Getting the job.
Tema 5. Haiim HOBUX cITIBpOOITHHUKIB. 2 5
Hiring new employees.
Tewma 6. IligBuineHHs Ha mocami.
. 5 2 3
Promotions.
Tema 7. 3akiHdeHHs cTpoky. Terminations. 2 2
MopaynsHa KOHTpOJIbHA poboTa 4. 2 2
Pa3om 3a 3MicTOBHM MoJtyJieM 4. 30 14 2 14
Pa3om 3a 2 cemecTp 60 28 4 28




Ha3Bu 3MiCTOBHX MOJYJIIB 1 TEM

Kinekicts roauu

neHHa hopma

yCbOI'O y TOMY YHUCII
MIPAKT. 1H]T. K c.p.
1 2 3 4 5 6
3micToBnii moayas 5. Podora. Job.
Tema 1. Kanennapse niaHyBaHHS.
. 5 2 3
Scheduling.
Tema 2. Hapama. Meetings. 2 2
Tema 3. Iopsimok mennuii. Agenda. 5 2 3
Tewma 4. [Ipesenranis. Presentation. 6 2 4
Tewma 5. [IpoBeneHHs pe3eHTAallii. 5 5
Giving presentation.
MoynbHa KOHTpOJIbHA poboTa . 2 2
Pa3oM 3a 3MicTOBUM MoJynieM 5. 22 10 2 10
3microBuii moayas 6. JlizepcTBo Ta B3aemoist B rpyimi.
Leadership and group dynamics.
Tema 1. Po3mopin gacy. 5 5 3
Time management.
Tewma 2. [Tin6ip xomauau. Team building. 2 2
Tema 3. ITeperosopu. Negotiating. 6 2 4
Tema 4. ITogopox. Travelling. 2 2
Tema 5. [IpaBuia i HOpMH B a€pOIIOPTY.
- . 6 2 4
Airport rules and regulations.
MopaynsHa KOHTpOJIbHA poOoTa 6. 2 2
Pa3om 3a 3MicTOBHM MoJtyJieM 6. 23 10 2 11
Pa3zom 3a 3 cemecTp 45 20 4 21
Ycboro ronuH 180 84 12 84
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5. [Iporpama HaBYAJBLHOI AU CHUILIIHI

3micmosuit modynw 1. Ogpic. Office.

Tema 1. Kanneasipcski ToBapu a4 odicy. Office supplies.

Jlexcuka: binder, envelope, highlighter, legal pad, marker, pen, stapler, staples, tape.
I'pamaTuka: imperative and present simple.

Tema 2. Kanneasipcbke ooaagnanns. Office equipment.

Jlexcuka: calculator, copier, cubicle, desk, fax machine, file cabinet, landline, shredder,
toner.
I'pamaTuka: present continuous.

Tema 3. Komn'torepu Ta komiuiektyrodi. Computers and accessories.
Jlekcuka: computer, desktop, flash driver, keyboard, laptop, laser printer, monitor,
mouse, scanner.

I'pamaTuka: present continuous + always.

Tema 4. Yactunm odicy. Parts of the office.

Jlexcuka: break room, conference room, entrance, fire exit, lobby, open plan, reception
desk, restroom, waiting area.
['pamartuka: present simple and continuous.

Tema 5. JIromm B odici. People in the office.

Jlexcuka: clerk, colleague, co-worker, employee, executive, intern, salesperson,
supervisor, accountant, administrative assistant, consultant, designer, HR representative,
IT specialist, janitor, owner, receptionist.

I'pamaruka: state verbs.

Tema 6. lludgpu. Numbers.

Jlekcuka: add, and, comes to, divide by, equals, hundred, less, minus, multiple by, over,
plus, subtract, times.
I'pamatuka: present perfect simple and continuous.

Tema 7. KiabkicHi mokazuuku. Sales numbers.

Jlexcuka: above, according to, below, first, highest, lowest, median, second, -th, third.
I'pamaTuka: using the present perfect in the news.

Tema 8. Buam 6i3necy. Types of business.

Jlekcuka: co-operative, corporation incorporated, LLC, non-profit organization,
partnership private, public, shareholder, sole proprietor.
['pamaruka: past simple and continuous.

Tema 9. Buau pooit. Types of work.

Jlekcuka: consult, freelance, full time, opportunity, part time, per diem, permanent,
temporary, transition.
['pamatuka: BUKOPUCTAHHS MUHYJIMX YaciB y BBIWIMBUX (OpMax.

3micmosuit modyns 2. Buxopucmanns epowen. Using money.

Tema 1. 3apodiTHa niiara Ta misibru. Pay and benefits.
Jlexcuka: benefits, dental, health insurance, minimum wage, overtime, pay, retirement
plan, salary, stock options, vacation time.
I'pamaTuka: present perfect and the past.
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Tema 2. I'pomri. Money.
Jlexcuka: Dbill, cash, change, coin, currency, deposit, face, petty cash, receipt,
withdrawal.
['pamaTiKa: BUKOPUCTAHHS TPUBAIUX (POPM ISl BUPAKEHHS TOBIIKOBOI iHPOpMAIIii.
Tema 3. Bukopucranns rpomeii. Using money.
Jlekcuka: charge, credit card, credit limit, debit card, direct deposit, invest, monitor,
purchase, save, spend, track.
I'pamaTuka: past perfect simple and continuous.
Tema 4. BankiBcbki paxynkun. Bank accounts.
Jlexcuka: accrue, check, checking account, close, commercial bank, credit, interest,
open, overdraft, saving account, transfer.
['pamatuka: BUpakeHHsI HaMIpy Ta KaJlto.
Tema 5. 3minu y BapTocti. Changes in value.
Jlekcuka: bottom out, decline, decrease, expand, fluctuate, grow, increase, peak, shrink,
steady.
I'pamaTuka: used to, would, be used to & get used to.
Tema 6. Biggiau. Departments.
Jlekcuka: accounting, department, division, human resources, IT, marketing, payroll,
personnel, production, sales, training.
I'pamaTuka: BupakeHHs MaiOyTHiX aiii (be going to and present continuous).
Tema 7. KopnopaTusne ynpasiainas. Corporate governance.
Jlexcuka: board of directors, CE, CFO, chairperson, COO, corporate governance, elect,
inside director, management, outside director, ownership, president, vice president.
I'pamatuka: BupaxeHns maioyTrix aii (will, shall and the present tense).
Tema 8. Pozmosa no Tesiepony. Telephone interaction.
Jlexcuka: answer, call, connect, direct, extension, line, on hold, party, reach, transfer,
ASAP, call back, caller, leave, message, regarding, return, take, unavailable, urgent.
I'pamaTuka: CTpyKTypa npe3eHTallii Ta BOPKIIIOIIB.
Tema 9. Ilepenucka. Correspondence.
Jlexcuka: appropriate, business letter, cc, email, fax, formal, hard copy, informal,
interoffice, memo, outside, prompt.
I'pamaruka: future continuous and future perfect.

3micmosuit modyns 3. /linose cninkysanns. Business communication.

Tema 1. Odiuiiine mpeacrasiaenns. Introductions.
Jlekcuka: avoid, client, common interest, connection courtesy, introduction, job title,
mention, accupation, personal, relationship.
I'pamartuka: Bukopuctanus the future continuous y BeiwmBux Gopmax.

Tema 2. CBircbka oeciza. Small talk.
Jlekcuka: discuss, inquire, living, local, marital status, politics, recommendation,
refrain, religion, small talk, sport, topic.
I'pamaTuka: cnocobu BUpakeHHs MalOyTHIX JiH.

Tema 3. 3apaui npeacraBankis. Delegating tasks.
Jlexcuka: assign, be in charge of, be on, choose, delegate, responsible for, run, take care
of, take on, task.
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['pamaTHKa: MOKa3HUKA MalOYTHHOTO Yacy.

Tema 4. KonrpoJs i nnanoBuii 06.1ik. Control and follow up.
Jlekcuka: check on, estimate, follow up on, get in touch, hear back from, previously,
progress, report, status, update.
['pamaTuka: MojanbHi Al€cToBa JUIsi BUPAXKEHHS MOKJIMBOCTI, MPOXaHHS, M03BOJNY 1
MTPOTIO3HITI].

Tema 5. 3mina maaniB. Changing plans.
Jlekcuka: cancel, change, go with, hold off on, instead, move up, Plan B, push back,
reschedule, sooner, unexpected.
I'pamaTuka: eKBIBAJICHTH MOJIAJIbHUX JIIE€CTIB.

Tema 6. 3BopoTHiii 3B's130k. Feedback.
Jlekcuka: clarify, comment, constructive criticism, enunciate, expand on, feedback,
mumble, redo, revise, strength, weakness, work.
['pamaTuka: MOaIbHI Ni€CIOBA JJII BUPAKCHHS MTPOIIO3UITIN Ta IMOpa.

Tema 7. MoTuBauisi nepconaiy. Motivating staff.
Jlekcuka: appreciation, award, bonus, commission, contest, hard work, motivate, offer,
perk, reward, staff.
['pamartuka: cnocoOu BUpaXxeHHs! HEOPIIMHUX TPOIMO3HIIIM.

3micmosuit  mooyne 4. Mincuapoonuii  meneodxncmenm. International
managemant.

Tema 1. Mepe:xa. Networking.
Jlexcuka: approach, business card, business lunch, conference, contact information,
exchange, face-to-face, networking, referral, social gathering, social networking.
I'pamaTuka: MoganbHi Al€CIOBA ISl BUPAKEHHS HEOOX1THOCTI.

Tema 2. Mixknapoani kiienru. International clients.
Jlekcuka: behavior, bow, cheek custom, firm, greet, handshake, international, Kiss,
polite, social, cue, soft.
['pamartuka: cnocoOu BUpaKeHHs HaKa31B.

Tema 3. Bizuec B pizunx kyabtypax. Business in different cultures.
Jlexcuka: address, by accident, culture, customary, expectation, foreign, gaffe, gesture,
host, manners, misunderstanding, nonverbal, offend, position, respectful, surname,
translator.
['pamaruka: MOJAJIBHI TI€CI0BA JUIA BHUPaXCHHS IIPUITYIIICHHSA.

Tema 4. BnamryBanns Ha podoty. Getting the job.
Jlexcuka: cover letter, degree, eduation, employment gap, experience, letter of
recommendation, objective, reference, skills, work history, applicant, candidate, dress,
interview, qualification, succinct, top choice.
['pamartuka: yMOBHI peueHHs /ISl BUPKECHHS TETIEPINTHIX 1 MAOyTHIX JTii.

Tema 5. Haiim HoBux cniBpo6iTHukiB. Hiring new employees.

Jlexcuka: advertise, branch, expand, from within, headhunter, hire, in-house, job listing,
post, recruit, referral,search, staffing agency, workforce.
I'pamaTuka: yMOBHI pedeHHs JJIsi BUPaKECHHS HEpealbHUX il y TENepilllHbOMY Ta
MUHYJIOMY Yaci.
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Tema 6. ITixBumenus Ha mocaai. Promotions.
Jlexcuka: corporate ladder, duty, excellent, head, income, promote, raise, recommend,
reliable, responsibility.
['pamaTuka: yMOBHUH cHIOCIO.

Tema 7. 3akinuenns cTpoky. Terminations.
Jlexcuka: absenteeism, company policy, disciplinary, documented, dress code,
excessive, failure, late, let go of, punctuality, terminate, violation, work ethic, write up.
FpaMaTHKa: YTBOPCHHS TA B)KMBAHHA ITACHBHOI'O CTAHY.

3micmoesuit mooynv 5. Po6oma. Job.
Tema 1. Kanennapue miaanyBannsi. Scheduling.
Jlekcuka: annual, appointment, arrange, in advance, pencil in, postpon, review, RSVP,
schedule, send apologies, set up, weekly.
['pamatuka: BXKMBaHHS MACUBHUX (OPM y LJIOBOMY JTUCTYBaHHI.
Tema 2. Hapana. Meetings.
Jlexcuka: beforehand, bicker, cut off, etiquette, go over, interrupt, jargon, off topic, on
track, opinion, state, talk over, waste.
I'pamaTuka: MoaanbHi JAi€CIOBa 3 MACUBHUMH (hOpMaMU, J1E€CTOBO 3 ABOMA JOJAaTKAMH.
Tema 3. Ilopsinok nennmii. Agenda.
Jlexcuka: agenda, brainstorm, generate, idea, identify, item, key point, note-taker,
objective, point of view, submit, time, allotment.
['pamatuka: BUKOPUCTAHHS MOJAIBHUX JI€CHIB 3 TACHBHUMH (JOPMaMHU Y 3BiTaX.
Tema 4. IIpezentanin. Presentation.
Jlexcuka: chart, copy, diagram, display, graph, handout, image, presentation, projector,
reserve, resize, slide, table.
['pamatuka: muTanbHI peUCHHS.
Tema 5. IlpoBenennsi npe3enTanii. Giving presentation.
Jlexcuka: audience, body language, bore, eye contact, glance, memorize, move on,
outline, review, summarize, verbatium.
['pamaTuka: po3AiIOBI MUTAHHS.

3micmosuit modynw 6. Jlioepcmeo ma e3aemodian ¢ zpyni. Leadership and group
dynamics.

Tema 1. Po3monin yacy. Time management.
Jlexcuka: ahead of, behind, distraction, goal, interruption, keep track, lost time, make up
for, prioritize, reminder, schedule, task list.
['pamartuka: HEmpsiMa MOBa (TBEPKEHHS Ta THCTPYKIIii).

Tema 2. ITin6ip komanau. Team building.
Jlexcuka: chairperson, completer, coordinator, creative, implementer, monitor evaluator,
resourse, investigate, role, shaper, specialist, team, teamworker.
['pamartuka: HenpsiMa MOBa (3alUTaHHS).

Tema 3. Ileperosopu. Negotiating.
Jlekcuka: anticipate, back down, beneficial, close, compromise, conflicting,
confrontation, deal, hostile, interest, mutually, negotiate, trade-off.
I'pamaTuka: BBIWIMBI IPOXAHHS y ILJIOBUX JIUCTaX.
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Tema 4. ITogopo:xk. Travelling.

Jlexcuka: accommodations, book, business class, check in, coach, fare, first class, flight,
itinerary, layover, reservation, seat assignment, ticket, upgrade.
['pamaTuka: mepexiiHi Ji€CIOBa.

Tema 5. IIpaBuaa i Hopmu B aeponopty. Airport rules and regulations.
Jlekcuka: baggage claim ticket, boarding pass, carry-on, check, customs, declare,
destination, flammable, identification, luggage, medication, passport, prohibited,
security, visa.

['pamaTHKa: OPIBHSIbHE BXKMBaHHS 1H(IHITHBA Ta ING-HopMH.
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6. KoHTpo/1b HABYAJILHUX J0CATHEHD

6.1. Cucrema OiHIOBAHHSI HABYAJBLHUX JOCATHEHb CTYJAEHTIB
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. . A 5 . 4 E g - E 5 L0 E g Y- E 5
Bun aissibHOCTI cTyieHTa s 5 HEYWEHEYE 5F9E 559
S g S =8 4.5 8§ 4= 58S 4
S 92 02 HX O32H® Oz HX2Ogz2H
S maA SS9 daAa85d948 8509
ZE .2 HLLEEHLSEEHLIEE g 2E
S G E 92 A 9% 9 4% 9% 9% 4
S 8 g 5 S 5 S 5 g 5
= = = =
BinBigyBaHHS IpPaKTUYHUX
FABLLY P 19|99 lo|7|7|7]|7
3aHATD
Po0oTa Ha mpakTUYHOM
) p y 10 6 | 60| 6 |60 4 |40 | 4 | 40
3aHATTI
BukonanHs 3aBIadb 11
WIHA SABAAHD 1 5 | 5|25 5 |25] 4|2/ 4|20
CaMOCTIHHOT poOOTH
Bukonanus mogynsHOipobotn | 25 | 1 | 25| 1 [ 25| 1 | 25| 1 | 25
Pasom| - 119 - |119| - 92 - 92
MaxkcumanpHa KiIIbKICTh OaiiB: 422
S o Monynb 5 Monyns 6
T &
I =
%-E E:E 2 a2 2 Qa8 2
. . s g = S = g L m S = § L m
Bup mismeHOCTI cTyAeHTa S8 E ¢ = |3 25 2 = |3 z 5
Q a ~ < ) ~
S5 EF|g29 E5|gE°
S & ~ g < ~ ‘§ <
BinBimyBaHHS IPaKTHYHUX 3aHATH 1 5 5 5 5
Po6oTa Ha mpakTUYHOMY 3aHSITTI 10 3 30 3 30
Bukonanss 3aBaadb 418 CAaMOCTIHHOL
Snde 5 3 15 3 15
poboTtH
BukoHaHHS MOYIbHOT pOOOTH 25 1 25 1 25
Pazom - 75 - 75

MakcuMaiibHa KIJIbKICTh OaimB: 422 + 150 =572

Po3paxyHok koedimienra: 5,7
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KAPTA CAMOCTIVHOI POBOTHU CTYJAEHTA

Tepmin
3micToBHII MOIYJIb TA TEMH KYpCY AKajieMiynuii KoHTpostb | Bajgu| BHKOHAHHS
(THKHI)
I CEMECTP
3microBuii moayJas I.
O®IC. OFFICE.
Tema 1. Kannemstpeski ToBapu st odicy. Office [TpaKkTiHe 3aHSTT,
supplies. (4 rox.) MOTyJIbHUI KOHTPOJIb S I-II
Tema 3. Komn'torepu ta koMiuiektyroui. Computers ITpakTryHe 3aHsITTS,
and accessories. (4 rox.) MOJIYJIbHHiT KOHTDOITb S -1v
. . . IT :
Tema 5. Jlroau B odici. People in the office. (3 rox.) MOII[); ;ﬁ;izggi 5 V-VI
Tema 7. KinbkicHi mokaznuku. Sales numbers. (3 rox.) M?ﬂgﬁﬁijﬁgﬁ’ 5 VII-VIII
. [IpakTruHe 3aHATTS,
Tema 9. Buau po6it. Types of work. (3 rox.) ———— 5 IX-X
3microBuii moayJs II.
BUKOPUCTAHHSA N'POHIEN. USING MONEY.
Tema 1. 3apo6itHa mara Ta nibru. Pay and benefits. ITpakTryHe 3aHsITTS,
(4ron.) MOJTYJIbHHIH KOHTPOJIb 5 XI-Xli
Tema 3. Bukopucranus rpomreii. Using money. IMpaKkTHYHE 3aHSATTS,
(4 ron.) MOJTYJIbHHI KOHTPOJIb 5 XI-XIV
. . . IIpakTrdHe 3aHATTS,
Tema 5. 3minu y Baprocti. Changes in value. (4 rox.) MOJIY B KOHTDOTE 5 XIV-XV
Tema 7. Kopnioparusae ynpasiinas. Corporate [IpakTryHe 3aHsITTS,
governance. (3 rox.) MOJTyJIbHHI KOHTPOJIb 5 XV-XVI
IIpaxTrane 3aHATTS,
Tema 9. [epermcka. Correspondence. (3 rox.) MO;;HBHHﬁ OO 5 | XVIXVII
Il CEMECTP
3microBuii moxyJs I11.
JIJIOBE CITIIVIKYBAHHS. BUSINESS COMMUNICATION.
Tema 1. Odiuiiine npencrasienss. Introductions. [TpaKTHdHe 3aHSTT,
(3 rom.) MOy IbHHI KOHTPOJTb S I-II
Tewma 3. 3anaui npencrasuukis. Delegating tasks. [IpakTuyHe 3aHsITTS,
(4 ron.) MOJTyJIbHUI KOHTPOJTb S5 n-1v
Tema 4. Kontpouis 1 mianoBuit 06mik. Control and [pakTiyHe 3aHSTTS,
follow up. (4 rox.) MOJLY/IbHHI KOHTPOJIb S5 V-Vi
NV Ipa; € 3a R
Tema 6. 3BoportHiii 38's130k. Feedback. (3 ros.) Vo ;; HI;T};LI;KOH% 5 VII-VIII
3micToBuii MmoayJas 1V.
MIKHAPOJHUU MEHEJIKMEHT. INTERNATIONAL MANAGEMANT.
Tema 1. Mepexa. Networking. (3 rox.) Tlpa © SAIITTA, 5 IX-X

MOJTYJIbHHI KOHTPOITh
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Tema 3. bi3Hec B pi3HHX KynbTypax. Business in ITpaKTH9HE 3aHSTT,
different cultures. (4 rox.) MOZYJIBHHUIT KOHTPOJIB S XI-XII
Tewma 4. BnamryBanns Ha poooty. Getting the job. IpakTuyHe 3aHsTTS,
(4 ron.) MOZIYJIBHHI KOHTPOJIb 5 XIN-X1vV
. . . IIpakTryne 3aHATTS,
Tema 6. I[TinBumienns Ha mocasi. Promotions. (3 ro.) MOJIY TSI KOHTDOTE 5 XV-XVI
Pazom 3a pix: 35 200. Pazom: 90 banie
III CEMECTP
3micToBuii MmoayJsb V.
POBOTA. JOB.
Tema 1. Kanennapue mianysaunns. Scheduling. TpaxTiine 3aHATTS,
(3rox.) MOJIY/IbHHI KOHTPOIIb 5 I-1I
o IpakTidHe 3aHTTS,
Tewma 3. [Topsinok nennmii. Agenda. (3 rox.) MOy THHHH KOHTPOIE 5 -1V
. . [IpakTuune 3aHATT,
Tema 4. Ipesenranis. Presentation. (4 rox.) MOJIY/THHEH KOHTDOITS 5 V-VI

3microBuii Mmoay.as VI.
JIAEPCTBO TA B3AEMOJISA B I'PVYIIL.
LEADERSHIP AND GROUP DYNAMICS.

[IpakTyuHe 3aHATTS,

Tema 1. Posnonin vacy. Time management. (3 roz.) MOy ThHHH KOHTPOIE 5 VILVII

[IpakTuune 3aHATT,

Tema 3. Ileperosopu. Negotiating. (4 rox.) MOy JIbHHI KOHTPOJTb 5 IX-X
. . [TpakTuune 3aHATT,
Tema 5. Hp_aBI/IJIa 1 HOpMH B aeporopty. Airport rules MOJIYJTHHHIT KOHTPOITS 5 XX
and regulations. (4 rox.)
Paszom 3a pix: 21 zo0. Pazom: 30 6anie

Kpurepii oninkn pe3yabTaTiB caMOCTiHHOI po00TH
VY nporieci BUKOHaHHSI CaMOCTIMHOT poOOTH BUKIIa1ay OLIIHIOE:
— pIBEHb 3aCBO€HHS CTYJEHTOM HAaBUYaJbHOIO Marepialy, BHUHECEHOTO Ha
CaMOCTIITHE OTpalOBaHHS;
— BMiHHS BHUKOPHUCTOBYBaTH TEOPETUYHI 3HAHHSA TP BHUKOHAHHI MPAKTHYHHX
3azay;
— OOIPYHTOBAHICTh T JIOTIYHICTh BUKJIAJICHHSA CAMOCTIMHO BUBYEHOTO MaTepiaiy;
— MOBHOTY PO3KPHUTTSI TEMU;
— o opMIICHHSI MaTepialiB 3T HO 3 BACYHYTUMU BUMOTAMU;
— MaKCHUMaJlbHa KIJIbKICTh 0ajIiB 3a BUKOHAHY pOOOTY — 9.




6.3. @opmu npoBeeHHSI MOAYJbHOI0 KOHTPOJIIO TA KPUTEPil OLiHIOBAHHSA

MoymbHUH KOHTPOJIb MPOBOAUTHCS IMHCHMOBO Y (OpMi TECTOBOI poOOTH, sSKa
CKJIQJIa€ThCS 3 JIGKCHMKO-TpaMaTW4YHMX 3aBaaHb (vocabulary and grammar), mio
MaKCUMaJIbHO OIiHIOITECA y 100 OamB 1 mepeBoauThCA y 25-0abHY OIHKY 3a
JOTIOMOTO10 KoedirtieHTa 4.

6.4. lllkajia BiAMOBiAHOCTI OLIHOK

Or1iaka Kinpkicts OamiB
Bigminao 100-90
Hyxe nobpe 82-89
HoOpe 75-81
3a10B1JILHO 69-74
JlocTaTHRO 60-68
HesanosuisHO 0-59
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7. HaByaJIbHO-MeTOAMYHA KapTa JucHMILTiHU «[HO3eMHa MOBa 3a npodeciitHuM

CIPSIMYBaHHSIMD)
Pazom: 180 ropa., mpaktuuni 3aHaTTs — 84 roj., camocTiiiHa poboTa — 84 rog.,

—12 ron.

M1ICYMKOBHI KOHTPOJTh
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‘suoljeulwlg ] ‘AM0dLd KHHORHINBE

31

‘'SUOIIOWO0.d 1I7BO0Ll BH KHHOMIMEN ] |

30

‘saakojdwa mau BuLlIY apIMHLIQOdEIIS XUEOH WHEH

92 barm
29

‘qol ay3 Sumen "Arogod eH KHHEBEALIIEIY

3micToBHiA Moy [V
28

"SaIMNO JUAIPIP ur ssaursng “xedArdurAx xunerd g ooHElq

International managemant.

MixHapoaHUIl MeHeXKMEeHT.
27

"SJUSIJD [RUOCIIRUISBIU| "HIHIIIN THOdRHXIN

26

‘BupjiomisN “exadoy

25

‘Jye1s Buneanop “AreHoodon KIeaULOI

24

oeqpas "Mogek g€ uiH1ododg

II cemecTp

23

'suejd Buibuey) "dTHELT BHINE

92 barm
22

“dn Mo|[0}) pue [0U0D NIIrQO UHUEOHRLT T 9IrodIHOY

21

‘syse) Bunebsjaq "apiuHaeLorad Ihelreg

3mictoBuid Moyib I11
JijioBe criikyBaHHA.
Business communication.

20

e} [[eWsS "BI109Q BATOLIL))

19

'SUOIONPO.IU| "BHHAIrgRLOTad SHUIII(PO

Moy
Hassa
MOJTYJISI
K-15 OaiB
[TpakTerami
3aHATTS
Hatn

Temu
MIPAaKTHYHUX
3aHATH

(20 6aniB)
(25 Garip)

MoynsHa KOHTpOJTBbHA poboTa 4

(20 6aniB)
MoysbHa KOHTpOJIbHA poboTa 3
(25 6aiB)

Camocriiina
pobora
Buau motounoro

KOHTPOJIO
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Moy 3MicTOBHIA MOIYITH V 3micToBHid MOyITh VI
Hasga JlinepcTBO Ta B3aeMois B rpynmi.
PoGora. Job. VICpCTB 1 Py
MOJTYJIS Leadership and group dynamics.
K-t . .
. 75 GaniB 75 GarmiB
OaniB
3aHATTS 33 34 35 36 37 38 39 40 41 42
Hatm
=) ;
£ = & .
= 5 = >
g S S 5 g = 5 s | 22
? g o) g E5 g 3 3 g2 | g8
()] = = = o
' = < g 55 £ E g E g3
Temu = = X A 2 S € & S, o 27
Jast 3 = < a 5 ) & D ] m =
TPAKTAY 2 s = o = £ : z i 52
HHX = o 5 3 Za - 5 g % & o
< ¢ ¢ = Z o > T 5 S g9
3aHATh B g ” £ g g 2 g z £ ol
0 < & 5 8.2 T o 5 = S o
=) an = " g(D = X Q =) ES
o o [0} 2 E o, % = = S
< ] o : o) Ls D é-e =
§ = = = = 2g
o) 9 = =
3 £ s
&,
Camocri
iiHa (15 GaiB) (15 6aniB)
pobora
Bunu
MOTOYHO
TO MogmynpHa KOHTpoTbHa poboTa 5 (25 6aiB) MopynbHa KOHTpostbHa poboTa 6 (25 OaiB)
KOHTPOJT
10
Ilimcymx
OBHI Saik

KOHTPOJTb
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